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Logging In to WebAdvisor: 
 

From the UACCB home page, click on the WebAdvisor link located at the lower left corner of 

the page. 

 
 

To proceed, click the LOG IN Tab at the top of the screen. 

 
 

Enter your User ID and Password.  Click Submit to continue. 
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Select Students from the main menu. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

User ID = first initial + last name + last 4 

numbers of your student ID 

 

Example:  zsmith0367 

 

Password:  If you have never logged in 

before, your password is your six digit 

birthday with no slashes. 

 

Example:  060379 

 

When you log in for the first time using this 

password, you will be prompted to create a 

permanent password.  Your password must 

be 6-9 characters and contain both letters 

and numbers. 
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Option 1:  SEARCH AND REGISTER—From WEBADVISOR FOR STUDENTS MENU, go 

to the Register for Sections link. 

 

 

 
 

From the Register for Sections options, select “Search and register for sections”. 
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Enter the term for which you are registering and your desired search criteria.  You may choose to 

narrow your search by subject, course, section, times, days, location, instructor, or a combination 

of these.  Below I have narrowed my search by subject and course number.  Submit. 

 

If you want to browse the entire schedule, enter only the term and submit.  If you want to search 

schedule offerings without selecting sections and registering, choose Search for Sections from 

the Student Menu. 

 
 

Submitting your search criteria generates a list of sections based on your search.  The results for 

my search are shown below: 
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Choose course(s) by checking the box in the Select column to the left.  To review a course 

description and check for prerequisites before registration, click on the course name in the 

Section Name and Title column. When selections are complete, click Submit. 

 

 

 

 
 

Click here to read course 

description and check 

prerequisites and 

corequisites. 
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Your selections appear on the Register and Drop Sections screen in the Preferred Sections list.  Your current 

registration (classes in which you are currently enrolled) appear in the Current Registration list. 

 

Select RG Register from the Action for ALL preferred sections drop down menu. 

 

If you do not want to register for all of your preferred sections, you may choose individual options by clicking on 

the drop down menu beside each section in the Action column.  Select the action you want for each section. 

 

At the bottom of the screen, select ALL or PART—further explanation below. 

 

Click Submit. 

 

 

 

 

Use this box if you want to perform 

the same action for every section. 

Use these boxes if 

you want to select 

different actions for 

your preferred 

sections.  You may 

choose any of the 

following: 

 

RG Register 

RP Register 

      Pass/Fail* 

AU Audit* 

RM Remove  

       from List 

 

*Contact Registrar 

before taking this 

action on a course. 

ALL means process “all or nothing,” so if at 

least one of your selections is not possible, none 

of your selections will be processed. 

 

PART means process all selections that are 

possible.  If one section is not possible but all 

others are, the three possible selections will be 

processed but the “not possible” section will not 

be. 

 

Your Registration Results will show which 

selections were processed. 

 

 

Pay Attention to Note!!! 
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When registration is complete, you will receive your final Registration Results.  Print for 

your records and ensure the Status of all your courses.  Click OK to return to the Student Menu.   

 

 
 

                                                            

The first 

section 
shows the 

registrations 

that have just 

been 

processed. 

The second 

section lists 

all the 

classes for 

which you 

are currently 

registered. 

We do not allow waitlists. 

When you have completed all 

registration transactions, 

always LOG OUT. 
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Option 2:  EXPRESS REGISTRATION—From WEBADVISOR FOR STUDENTS MENU, go 

to the Register for Sections link. 

 

Click on Express Registration. 

 

 
 

On the Express Registration Form, enter the subject, course number, section number, 

and term of your selected courses as shown below. Click Submit. 
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**You may also enter the section synonym and the term for each course and submit.  The section 

synonym is the number in parentheses after the course id found in the Search for Sections option.  

For example, the synonym for the circled course below is 7185.  To express register for that 

course, you would enter 7185 in the synonym column and the corresponding term 

in the term column and submit.** 

 
 

The Register and Drop Sections screen appears. Refer to pages 8-9 for detailed instructions for 

completing registration from this screen.  
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Possible Error Messages:   

 

You will be alerted of the reasons for unsuccessful attempts to register on the Register and Drop 

Sections screen.   

 

The most common reasons for unsuccessful registrations are listed below: 

 

1.  Pre-registration/Registration is not open or you may no longer perform that action through       

WebAdvisor.   

 

2.  You are on a registration hold.  Registration holds include any of the following: 

 

 Advising Hold 

 Business Office Hold 

 Enrollment Management Hold—you have not submitted all required documents 

to the institution (transcripts, immunization records, test scores, etc.) 

 Library Hold 

 Suspension 

 Disciplinary Hold 

 Re-Admission Required 

 

     To clear these holds, see the appropriate office or institutional personnel. 

 

3.  Your course selections conflict with one another.   

 

4.  You have not met the pre-requisite requirements for a course.   

 

5.  You have not included a required co-requisite course with a selected course.  For example 

BIO 2003 Anatomy and Physiology I has a required co-requisite of BIO 2001 Anatomy and 

Physiology I Lab.  You must register for both. 

 

6.  A section you selected is closed. 

 

7.  A section you selected requires instructor approval. 
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Frequently Asked Questions: 
 

1. Can I add classes to my schedule after I register? 

 

 Yes, you can add classes to your schedule through the late registration time period listed 

 on the current Academic Calendar. 

 

2. How do I add classes to my schedule? 

 

 Follow the same procedure that you did to register for your current schedule. 

 

 Log in to WebAdvisor 

 Go to Register for Sections 

 Choose either Search and Register or Express Registration 

 Follow instructions for selecting courses and submit your registration. 

 

3. Can I drop classes that I have registered for? 

 

 Yes, you can drop classes that you have pre-registered for through the late registration 

 time period listed on the current Academic Calendar. 

 

 Contact the Registrar’s Office if you are withdrawing from UACCB completely. 

 

4. How do I drop classes from my schedule? 

 

 Log in to WebAdvisor 

 Go to Drop and Register for Sections 

 Under Current Registrations, select the sections you want to drop and submit.  

A screen shot is provided below: 

 

        

Once you 

submit your 

registration 

change, you will 

receive see the 

Registration 

Results screen 

verifying the 

changes that you 

made. 
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5. How do I print a copy of my schedule? 

 

 From the WebAdvisor Student Menu under Academic Profile, click on Class 

Schedule. 

 Select the appropriate term from the Term drop down box. 

 Submit. 

 Go to File and Print. 

 

6. How do I know how much by bill is? 

 

 From the WebAdvisor Student Menu under Financial Information, click on 

Account Summary or Account Summary by Term. 

 Account Summary gives a summary of charges for combined terms. 

 Account Summary by Term displays charges for separate terms. 

 

7. Will I receive a billing statement? 

 

 Yes, the Business Office will send out statements after the pre-registration period.  If you 

 have specific questions, contact the Business Office directly. 

 

 

 

 


