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Logging In to WebAdvisor:

From the UACCB home page, click on the WebAdvisor link located at the lower left corner of
the page.
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To proceed, click the LOG IN Tab at the top of the screen.
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Enter your User 1D and Password. Click Submit to continue.
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User ID Itestaccountﬂ194
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Select Students from the main menu.
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User ID = first initial + last name + last 4
numbers of your student ID

Example: zsmith0367

Password: If you have never logged in
before, your password is your six digit
birthday with no slashes.

Example: 060379

When you log in for the first time using this
password, you will be prompted to create a
permanent password. Your password must
be 6-9 characters and contain both letters
and numbers.
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to our databases.

Select your point of entry to the right.
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Option 1: SEARCH AND REGISTER—From WEBADVISOR FOR STUDENTS MENU, go
to the Reqgister for Sections link.
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The following links may digplay cenfidential information.
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I'm New to WebAdvisor \_SEEFCh for Sections
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Financial Information Academic Planning
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Account Summary by Term Application for graduation
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Financial aid status by vear Transcript
Financial aid status by term Program Evaluation
Financial aid award letter Test Summary
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From the Register for Sections options, select “Search and register for sections”.
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Register for Sections

Pleazse choose which type of registration you would like to use:
Register from my workshest
Use this if you want to register for sections from your Course Planning Worksheet.
Register using course planning wizard
This wizard uses your program evaluation to help you plan courses you need. Then, centinue inte registration to pick the section(s) you want.
Search and register for sections
Use this optien if you would like to lock for sections, add them to your preferred list of sections and then register for them.
Express registration
Use this optien if you know the exact subject, course number, and section (or synenym) of the sections for which you wish to add to your preferred list and
then register. (Example: MATH*100%01 or Synonym 42765).
Begister for previously selected sections
Use this optien if you have already placed sections on your preferred list and would like to now register.
Drop sections
Usze this optien if you would like to drop a section. (Other choices alzo allow you to drop a section while you register for another.)
Manage my waitlist
Use this optien if you would like to register or remove sections that you are currently waitlisted in
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Enter the term for which you are registering and your desired search criteria. You may choose to
narrow your search by subject, course, section, times, days, location, instructor, or a combination
of these. Below I have narrowed my search by subject and course number. Submit.

If you want to browse the entire schedule, enter only the term and submit. If you want to search
schedule offerings without selecting sections and registering, choose Search for Sections from
the Student Menu.
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Term | Spring 2009 |v
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Course Title Keyword(s) I
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Submitting your search criteria generates a list of sections based on your search. The results for
my search are shown below:
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w
-]
a
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0141 2/2009-05/06/2009
Lecture Monday,
Wednesday 11:004M -
12:1 8P, Main Campus.
Building, Room 243

M. Walace

E
B |

0141 3/2008-05/07/2008
Leeture Tuesday,
Thursday 11:004M -
12:15PM, Fine Arts and
Ed Buildin

01/13/2008-05/07/2009
Lecture Tuesday,
Thursday 02:00PK -
03:15PM, Arts and
Science Building, Room

SPC-1002-095 01/21/2009-05/08/2009
37) Oral Lecture Days to be

Communication Anncunced, Times to be

Anneunced, Reom to be
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Choose course(s) by checking the box in the Select column to the left. To review a course
description and check for prerequisites before registration, click on the course name in the
Section Name and Title column. When selections are complete, click Submit.
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Co-requisite classes that do not meet your se ria may be displayed

CURRENT STUDENT

Section Selection Results

Click here to read course
tarrow my seareh [ description and check
prerequisites and

—4 corequisites.

Re-sort my results ‘Term, Section Name A

Section

Select Term Status Lo_ation Me &

apacity

Wain 01/12/2008-05/08/2009 . 3.00
(7158} Campus Lecture Monday, -
inni Wednesday 12:20PM -

Wain 01/15/2008-05/07/2009 L 30430 300
Lecture Thursday Albertson

Beginning 0S:30PM - D8:15PM, Main

Kevboarding Campus Building, Room

Open OF£-1003-004
(7260}

ERE-0Z03-002 i 01/12/2009-05/06/2009 . 25725
(7185} Pre- Lecture Menday, Cartwright
Wednesday 12:30PM -
01:45PM, Independence
Hall, Roem 102

PRE-0S03-002 i 01/12/2009-05/08/200%
(7184} Basic Lecture Monday,
Wadnesday 11:00AM -
12:15PM, Main Campus
Building, Room 240

PRE-0503-004 i 01/12/2009-05/05/2009
(7198} Basic Lecture Wednesday
05:30PM - 08:15PM, Rowr
Johns Library, Room 802

01/13/2009-05/07/2009 N

Campus Lecture Tuesday, Provence
Thursday 02:00PM -
03:15PM, Main Campus
Building, Room 242

5pnng 01/21/2009-05/08/2009 J Cannaﬂy 25/25
2009 Lecture Days to be

Announced, Times to be

Announced, Room to be

Anneunced
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Your selections appear on the Register and Drop Sections screen in the Preferred Sections list. Your current
registration (classes in which you are currently enrolled) appear in the Current Registration list.

Select RG Reqister from the Action for ALL preferred sections drop down menu.

If you do not want to register for all of your preferred sections, you may choose individual options by clicking on
the drop down menu beside each section in the Action column. Select the action you want for each section.

At the bottom of the screen, select ALL or PART—further explanation below.

Click Submit.

VS| Mg REgISTer AN Lop Sections | | 120 By EEE I3 rade v

University of Arkansas

Communily Seedde i Dt e e T

IMPORTANT: All new registrations and drops will be finalized when you click submit. You will be provided with a receipt of your actions

CURRENT STUDENTS icome 2. Testaccount!

Register and Drop Sections

Use this box if you want to perform
the same action for every section.

Name 2 Testaccount

_—
Action for ALL Pref. Sections (or choose beIUGG Register )|
T

Acti Term ﬁ_zii:;nd Location m?::::gtinn Faculty é::gi:;;e; Credits CEUs
Title
. I Spring OFA-1003-001 Main 01/12/2009- K 30/30 ,r
Use these boxes if o3 || i) Campus || 05062008 || Burieson
. Beginning Lecture
you want to select Kevboerdng plosce T
different actions for {0481, ain
your preferred iy
sections. Youmay  ({ Y[se [mameee Tun, [anms [ == [Fe
choose any of the S Alzctra Lecure
following: ednesany
01:45PM,
Independence
. y. Hall, Room 102
RG Reg.ISter ( v Spring PRE-0503-002 Main 01/12/2009- M. 28725 ,r
HES Monday,
Pass/.Fall Wednescey
AU AUdlt* 12:15PM, Main
RM Remove » 2o R
from List ( - J)[ serng || seC-1003-001 |[ Main 01/12/2008- wmeors || 20 ALL means process “all or nothing,” so if at
\ 2008 7231) Oral Campus 05/06/2008 . . .
Commuricatin Lecure least one of your selections is not possible, none
*Contact Registrar ptering of your selections will be processed.
before taking this compin
Building, Room -
action on a course. T PART means process all selections that are
possible. If one section is not possible but all
- " others are, the three possible selections will be
a " . " eetin . . .
0l Drep l Torm ” Audit | Section Name and Title l Location | miormation & processed but the “not possible” section will not
— “You are not currently registered for any
= be.
If one of my choices is not available . . . a
Your Registration Results will show which
[ susmir__] A
s selections were processed.
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When registration is complete, you will receive your final Registration Results. Print for
your records and ensure the Status of all your courses. Click OK to return to the Student Menu.

Registration Results
The g have been processed:
Pass/ Section Name
Term  Status Fail/ ) Location Meeting Information Faculty Credits CEUs
. and Title
Audit
Spring Regizstered for OFA-1003-001 (7157 Main 01/112/2009-05/06/2008 Lecture K. 3.00
2009 this section Beqginning Campus Monday, Wednesday 09:304M - Burleson o
Kevboarding 10:454M, Main Campus Buiding, The first
Room 217 =
section
Spring Registered for PRE-0203-002 (7185) Main 01/12/2009-05/06/2008 Lecture . 3.00
2009 this section Pre-Algebra Campus Monday, Wednesday 12:30PM - Cartwright ShOWS the
01:45PM, Independence Hall, Room ] ]
A Ay registrations
Spring || Registered for PRE-0503-002 (7184} || Main 01/12/2009-05/08/2008 Lecture N 3.00 that have Just
2009 this section Basic Writing Campus Monday, Wednesday 11:004M - Provence b
12:15PM, Main Campus Buiding, Room een
240 processed.
Spring Registered for SPC-1003-001 (7231} Main 01/12/2009-05/08/2009 Lecture M. Moore 3.00
2009 this section QOral Communication Campus Monday, Wednesday 08:004M -
09:154M, Main Campus Building,
Room 241
Here are all of the sections for which you are currently registered:
Pass/ .
. Section Name and . . . .
Term Fail/ N Location Meeting Information Faculty Credits CEUs
. Title
Audit
Spring OFA-1003-001 (7157} Main 01/12/2008-05/06/2009 Lecture Monday, K. Burlezon || 3.00 The Second
2009 Beginning Keyboarding Campus Wednesday 09:30AM - 10:45AM, Main Campus . .
Buiding, Room 217 section lists
Spring PRE-D203-00Z (7185) Pre- || Main 01/12/2009-05/06/2009 Lecture Monday, . 3.00 '
2009 Algebra Campus Wednesday 12:30PM - 01:45PM, Independence Cartwright a“ the
Hal, Room 102 classes for
Spring PRE-0503-002 (7194} Main 01/12/2009-05/08/2009 Lecture Monday, N. 3.00 WhICh you
2009 Basic Writing Campus Wednesday 11:004M - 12:15PM, Main Campus Provence
Buiding, Room 240 are currently
Spring SPC-1003-001 (72311 Qral || Main 01/12/2008-05/06/200% Lecture Monday, M. Moore 3.00 registered
2009 Communicatien Campus Wednesday 08:00AM - 0%:15AM, Main Campus *
Building, Room 241
I We do not allow waitlists.
| Here are all of the sections for which you are waitisted (not regi ,.i 1
Term Status Section Name and Title Location Meeting Information Faculty Credits CEUs
| ” ” *fou are not currently waitlisted in any courses. ” ” ” ” ” |
W ‘.WebndvlsurMalnMsnu M- B - 2 rage -
University of Arkansas
Community College at Batesvil' acpaisepassworpu wios our pmminmenun yeonracros
Students
When you have completed all T
3 . . 1o our databases.
registration transactions, it your pin r ety ot i

always LOG OUT.

gtAormation  Im New to WebAdvisor  What's My Password?
CHANGE PASSWORD = LOG OUT  MAINMENU  CONTACT US
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Option 2: EXPRESS REGISTRATION—From WEBADVISOR FOR STUDENTS MENU, go
to the Reqgister for Sections link.

Click on Express Registration.
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CURRENT STUDENTS Welcome 1. Testaccount!

Register for Sections

Pleaze choose which type of registration vou would like to use:
Register from my worksheet
Use this if you want to register for sections from your Course Planning Workshest.
Register using course planning wizard
This wizard uses your program evaluation to help you plan courses you need. Then, continue inte registration to pick the section(s) you want.
Search and register for sections
Use thiz option if you would like to look for gections, add them to your preferred list of =ections and then register for them.
Express registration
Use thiz option if vou know the exact subject, course number, and gection (or synonym) of the sections for which vou wish to add to your preferred list and
then register. (Example: MATH®*100*01 or Synonym 42785).
Reqizter for previously selected sections
Use thiz option if you have already placed sections on your preferred lizt and would like to now register
Drop sections
Usze this option if you would lke te drop a section. (Other choices alzo allow you to drop a section while you register for another.)
Manage my waitlist
Use thiz option if you would like to register or remove sections that you are currently waitlisted in.

LoG out

CHANGE PASSWORD Main MENU STUDENTS MENU CONTACT Us
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On the Express Registration Form, enter the subject, course humber, section number,

and term of your selected courses as shown below. Click Submit.

CURRENT STUDENTS Welcome 1. Testaccount!

Express Registration

Synonym Subject Course Numb Section Numb Term

| Basic Skills ~ ||l fo203 ooz Spring 2009 v
| Basic Skills V| |[]503 |002 Spring 2009+
| Office Administration ~ [1[ 1003 001 Spring 2009 v
| speech ~||[ [1003 [001 Spring 2009 v

| o || =
v v
vl 5

|
| | |
| | |
| Sl [ e
| | |
| | |

SUBMIT

CHANGE PASSWORD LoG OuT Main MENU STUDENTS MENU HELP CONTACT Us
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**You may also enter the section synonym and the term for each course and submit. The section
synonym is the number in parentheses after the course id found in the Search for Sections option.
For example, the synonym for the circled course below is 7185. To express register for that

course, you would enter 7185 in the synonym column and the corresponding term
in the term column and submit.**

CURRENT STUDENTS Welcome 1. Testaccount!

JRRENT STUDENTS

Section Selection Results Express Registration

FRST | PREV| NEXT| LAST| [ Jump | Peseioft

Section y Synonym Subject Course Number  Section Number Term
Available/ ) Academic
Term  Status Nameand Location Meeting Information Faculy  Cottiy  Credis CEUs | CfC)
Title P 7185 I .I Spring 2009 V|

I_II_I
[ -- [ Sping 2009 v/
| ] [— | —

The Register and Drop Sections screen appears. Refer to pages 8-9 for detailed instructions for
completing registration from this screen.

IMPORTANT: All new registrations and drops will be finalized when you click submit. You will be provided with a receipt of your action:

CURRENT STUDE

Register and Drop Sections

Mame 1 Testaccount

Action for ALL Pref. Sections (or choose below) RG R@IELET -
Section . :
Action Name and  Location Meeting Faculy Availablel o jis CEUs

Thim Information Capacity

RG Register
RP Register Pass/Fail
AU Audit

RM Remove from List

Drop Term Pas.f:l Section Name and Title Location :‘:?:rtrl::liun Faculty Credits CEUs

If one of my choices is not available ‘ ALL Allow me to adjust all - ‘

SUBMIT

Manage Waitlist

My Schedule
CONTACT US

HELP

WoebAaVISOrs

CHANGE PASSWORD LoOG OUT MAIN MENU STUDENTS MENU
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Possible Error Messages:

You will be alerted of the reasons for unsuccessful attempts to register on the Register and Drop
Sections screen.

The most common reasons for unsuccessful registrations are listed below:

1. Pre-registration/Registration is not open or you may no longer perform that action through
WebAdvisor.

2. You are on a registration hold. Registration holds include any of the following:

e Advising Hold

e Business Office Hold

Enrollment Management Hold—you have not submitted all required documents
to the institution (transcripts, immunization records, test scores, etc.)

Library Hold

Suspension

Disciplinary Hold

Re-Admission Required

To clear these holds, see the appropriate office or institutional personnel.
3. Your course selections conflict with one another.
4. You have not met the pre-requisite requirements for a course.
5. You have not included a required co-requisite course with a selected course. For example
BI10O 2003 Anatomy and Physiology | has a required co-requisite of BIO 2001 Anatomy and
Physiology | Lab. You must register for both.

6. A section you selected is closed.

7. A section you selected requires instructor approval.
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Frequently Asked Questions:
1. Can I add classes to my schedule after | register?

Yes, you can add classes to your schedule through the late registration time period listed
on the current Academic Calendar.

2. How do I add classes to my schedule?
Follow the same procedure that you did to register for your current schedule.
» Log in to WebAdvisor
» Go to Register for Sections
» Choose either Search and Register or Express Registration
> Follow instructions for selecting courses and submit your registration.

3. Can I drop classes that | have registered for?

Yes, you can drop classes that you have pre-registered for through the late registration
time period listed on the current Academic Calendar.

Contact the Registrar’s Olffice if you are withdrawing from UACCB completely.
4. How do I drop classes from my schedule?

» Log in to WebAdvisor
» Go to Drop and Register for Sections

> Under Current Registrations, select the sections you want to drop and submit.

A screen shot is prowded below:

CU:RENT STUDDESNT‘G = s e Weicome 1. Testaccount: Once you
Register and Drop Sections Smelt yOur
registration
S change, you will
Acton for ALL Pret. Sections (or choose beiow) receive see the
e Registration
Acion Term Nameand  Locaon eSS, Faculy MO creas  ceus Results screen
[ = L 1 verifying the
— changes that you
made.
Dro]\, Term :::'"i': ?;ICB““" Name and ), ation  Meeting Information Faculty  Credits CEUs

v i QFA-1003-001 7157} || Main 01/12/2009-D5/06/2009 Lecture Monday, [3 3.00
Beginning Campus. - 10:454H, Main Burleson

Spring PRE-0203-002 (7185} WMain nmz:znnmn 5/06/2009 Lecture Monday, V. 3.00
2009 Pre-Algebra Ccampus Wednesda, y12 30PM - 01:45 PH Cartwright
Indeper d < Hall, Room 102

- Spring PRE-0503-002 (7184} Main 01/12/2009-05/08/2009 Lecture honday, N. 3.00
2009 Basic Writing Campus Vednesday 11:00AM - 12:15PH, Main Provence
Campus Buikding, Room 240

- Spring SPC-1003-001 (7231} Wain 01/12/2008-05/06/2009 Lecture Mo d ay, W. Moore [ 2.00
2009 Oral Communicatien Campu Wednesday 08:004M - 09:15AM, Mal
Campus Building, Room 241

It one of my choices is not avallable ALL Allow me to adjust all [,
SUBMIT
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How do I print a copy of my schedule?

» From the WebAdvisor Student Menu under Academic Profile, click on Class
Schedule.

» Select the appropriate term from the Term drop down box.

» Submit.

» Go to File and Print.

How do | know how much by bill is?
» From the WebAdvisor Student Menu under Financial Information, click on
Account Summary or Account Summary by Term.
» Account Summary gives a summary of charges for combined terms.
» Account Summary by Term displays charges for separate terms.

. Will I receive a billing statement?

Yes, the Business Office will send out statements after the pre-registration period. If you
have specific questions, contact the Business Office directly.
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