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How to 

Evaluate a 

Program in 

Datatel/WebUI 
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1.  In the Quick Access field at the top of the menu page, type PSPR 

 

 
 

 
2. You will be prompted by a Student LookUp as shown below: 
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3. The recommended format for a student lookup is to use the first 3 letters of the student’s last 
name/comma/first 3 letters of the student’s first name as shown below: 

 

 
 

4. Enter or Click OK. 
 

5. A resolution screen with possible matches will appear on your screen.  Select the correct 
student by clicking in the box next to your selection and then clicking the single disk at the 
bottom of the resolution screen. 
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6. Enter Academic Program to evaluate in Lookup Prompt. 
7. A Degree Program Code reference sheet was emailed to all faculty 

 

 
 

8. A resolution screen with possible matches will appear on your screen.  Select the correct 
program by clicking in the box next to your selection and then clicking the single disk at the 
bottom of the resolution screen. 
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9. A  Resolution screen will appear prompting you to choose an appropriate catalog year.  Select 
the correct catalog year by clicking in the box next to your selection and then clicking the single 
disk at the bottom of the resolution screen. 

 

 
 

10. The PSPR screen will show which “what if” program you have chosen to evaluate. 

11. Click on blue detail box to evaluate the program. 
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12. Click on blue disk to save and update. 

 

 
 

13. Review Program Evaluation. 

14. To print a copy, click on local printer icon. 

 

 
 

15.  When finished, exit out of all screens. 
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1. In the Quick Access field at the top of the menu page, type EVAL 
 

 
 
 
2. You will be prompted by a Student LookUp as shown below: 
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3. The recommended format for a student lookup is to use the first 3 letters of the student’s last 
name/comma/first 3 letters of the student’s first name as shown below: 

 

 
 
4. Enter or Click OK. 
5. A resolution screen with possible matches will appear on your screen.  Select the correct 

student by clicking in the box next to your selection and then clicking the single disk at the 
bottom of the resolution screen. 
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6. A resolution screen with student’s programs will appear on your screen.  Select the correct 
program by clicking in the box next to your selection and then clicking the single disk at the 
bottom of the resolution screen. 

 

 
 
 

7.  Click on blue disk to save and update. 
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8. Review Program Evaluation. 

9. To print a copy, click on local printer icon. 

 

 
 

 
 
10. When finished, exit out of all screens. 


