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11th Day Roster Instructions:  
Use Final Grading Roster to Report Non-Attendance

From the faculty 

menu, click on 

GRADING.

Click on the drop 

down arrow beside 

Term.

Click on the 

appropriate term.

Click Submit.



11th Day Roster Instructions: Cont.

From the drop 

down menu, 

select Final 

grading.

Click inside the 

circle that 

corresponds to 

the course roster 

to be reported.

Click Submit to 
continue.



11th Day Roster Instructions: Cont.

If a student has never attended 
the class (or has never logged 
into a class in the case of online 
classes), click in the box under 
Never Attended.

Mark the box for each student 
that has never attended that 
class.

Click Submit.

**11TH DAY 
NON-ATTENDANCE SUBMISSION 
DETERMINES HEADCOUNT TO 
ADHE AND MUST BE 
ACCURATE!**


